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	Izihlomelo



	

	1.
	IINKCAZELO


	
	

	1.1
	“UMthetho”
	kuthetha uMthetho wokuPhakanyiswa kokuFikelela kwiNkcukacha, ka-2000 (uMthetho 2 ka-2000), okwaziwa nangokuthi yi-PAIA.

	
	
	

	1.2
	“UMgaqo-siseko”
	kuthetha uMgaqo-siseko weRiphabhlikhi yoMzantsi Afrika.

	
	
	

	1.3
	“IBhunga”
	kuthetha iBhunga likaMasipala.

	
	
	

	1.4
	“IDP” 
	kuthetha iSicwangciso soPhuhliso esiHlangeneyo (Integrated Development Plan), njengoko kuchaziwe kwiSahluko sesi-5 soMthetho weeNkqubo zikaMasipala.

	
	
	

	1.5
	“Imigaqo yoLawulo lweeNkcukacha”
	kuthetha iMigaqo yoLawulo emalunga nokuPhakanyiswa kokuFikelela kwiNkcukacha, epapashwe phantsi kweSaziso sikaRhulumente esinguNombolo 187 ngomhla we-15 kuFebruwari 2002.

	
	
	

	1.6
	“MFMA”
	kuthetha uMthetho woRhulumente weNgingqi: uMthetho woLawulo lwezeMali lukaMasipala, ka-2003 (uMthetho 56 ka-2003).

	
	
	

	1.7
	“MSA”
	kuthetha uMthetho woRhulumente weNgingqi: uMthetho weeNkqubo zikaMasipala, ka-2000 (uMthetho 32 ka-2000), njengoko uhlaziyiweyo.

	
	
	

	1.8
	“UMasipala”
	kuthetha uMasipala weSithili sase-Central Karoo, kwaye kuquka nasiphi na isakhiwo sezopolitiko, igosa eliphethe isikhundla sezopolitiko, iarhente egunyaziswe ngokufanelekileyo nguMasipala, okanye umboneleli-nkonzo owenza uxanduva phantsi kwalo mthetho kamasipala alunikiweyo ngokweMithetho kaRhulumente weNgingqi: uMthetho weeNkqubo zikaMasipala, ka-2000 (uMthetho 32 ka-2000), okanye nawuphi na omnye umthetho, njengoko kunokuba njalo; okanye nawuphi na umqeshwa kaMasipala osebenza ngokunxulumene nalo mthetho kamasipala ngenxa yegunya elinikwe uMasipala laza lagunyaziswa kweso sakhiwo sezopolitiko, kwigosa eliphethe isikhundla sezopolitiko, kwiarhente okanye kumqeshwa.

	
	
	

	1.9
	“UMphathi kaMasipala”
	kuthetha umntu oqeshwe nguMasipala kweso sikhundla ngokweCandelo lama-54A loMthetho weeNkqubo zikaMasipala.

	1.10
	“IMigaqo”
	kuthetha iMigaqo kaRhulumente weNgingqi: iMigaqo emalunga nokuqeshwa kunye neemeko zengqesho zabaphathi abaphezulu, njengoko yapapashwa phantsi kweSaziso sikaRhulumente esinguNombolo 21 ngomhla we-17 kuJanuwari 2014, njengoko ihlaziyiweyo.

	
	
	

	1.11
	“SDBIP”
	kuthetha iSicwangciso sokuPhunyezwa koHlahlo-lwabiwo mali lokuNikezelwa kweeNkonzo (Service Delivery and Budget Implementation Plan), njengoko kuchaziwe kwiCandelo lama-69 le-MFMA.

	
	
	

	1.12
	“UMthetho weZakhiwo zikaMasipala”
	kuthetha uMthetho kaRhulumente weNgingqi: uMthetho weZakhiwo zikaMasipala, ka-1998 (uMthetho 117 ka-1998).

	
	
	

	1.13
	“UMthetho weeNkqubo”
	kuthetha uMthetho kaRhulumente weNgingqi: uMthetho weeNkqubo zikaMasipala, ka-2000 (uMthetho 32 ka-2000), njengoko uhlaziyiweyo.

	
	
	

	1.14
	“UMthetho wokuMisela iiNdidi zooMasipala waseNtshona Koloni”
	
kuthetha uMthetho wokuMisela iiNdidi zooMasipala waseNtshona Koloni, ka-2000 (uMthetho 9 ka-2000).

	
	
	

	1.15
	“Iwebhusayithi”
	Kuthetha http://www.skdm.co.za 

	
	

	2.
	INTSHAYELELO

	
	

	2.1
	Lo Mthetho unika amandla ilungelo elikumgaqo-siseko lokufikelela kulo naluphi na ulwazi olugcinwe ngalo naliphi na iziko likarhulumente okanye labucala, apho olo lwazi lufunekayo ukuze kusetyenziswe okanye kukhuselwe nawaphi na amalungelo. Lo Mthetho uchaza iinkqubo ekufuneka zilandelwe xa kusenziwa isicelo esinjalo.

	
	

	2.2
	Nangona kunjalo, iCandelo lesi-9 loMthetho liyakuqonda ukuba eli lungelo lokufikelela kwiinkcukacha lixhomekeke kwimida ethile enokuthetheleleka, umzekelo, imida ejolise koku:

	
	

	
	· 
	Ukukhuselwa ngokufanelekileyo kobumfihlo;

	
	· 
	Ubumfihlo bolwazi lwezorhwebo;

	
	· 
	Ulawulo olusebenzayo, olunempumelelo nolufanelekileyo.

	
	
	

	2.3
	ICandelo le-14 loMthetho linyanzelisa amaziko karhulumente ukuba aqulunqe iNcwadi yoLwazi (i-Manual), eya kunceda umntu ukuba afumane ukufikelela kwiinkcukacha ezigcinwe liziko likarhulumente, kwaye lichaza ezona mfuno zisezantsi ekufuneka iNcwadi yoLwazi ihlangabezane nazo.

	
	

	2.4
	Injongo yale Ncwadi ke kukwazisa umntu ngendlela anokufumana ngayo ukufikelela kwirekhodi egcinwe nguMasipala, ngaloo ndlela kuphunyezwa iCandelo le-14 loMthetho. Ngoko ke, i-PAIA Manual iluncedo kuluntu ukuze:

	
	

	2.4.1
	Kujongwe uhlobo lweerekhodi ezinokuthi sele zifumaneka kuMasipala weSithili sase-Central Karoo, ngaphandle kwesidingo sokungenisa isicelo esisemthethweni se-PAIA;

	
	

	2.4.2
	Kuqondwe indlela yokwenza isicelo sokufikelela kwirekhodi kaMasipala weSithili sase-Central Karoo

	
	

	2.4.3
	Kufumaneke zonke iinkcukacha ezifanelekileyo zoqhagamshelwano lwabantu abaya kunceda uluntu ngeerekhodi abafuna ukufikelela kuzo.

	
	

	2.4.4
	Kwaziwe ngazo zonke iindlela zokulungisa okanye zokubhena ezikhoyo kuMasipala weSithili sase-Central Karoo malunga nesicelo sokufikelela kwiirekhodi, ngaphambi kokuba kuqatshelwe kuMlawuli woLwazi (Regulator) okanye kwiiNkundla.

	
	

	2.4.5
	Kufumaneke inkcazelo ngeenkonzo ezinikwa amalungu oluntu nguMasipala weSithili sase-Central Karoo, kunye nendlela yokufikelela kwezo nkonzo.

	
	

	2.4.6
	Kufumaneke inkcazelo ngesikhokelo sendlela yokusebenzisa i-PAIA, njengoko sihlaziywa nguMlawuli woLwazi (Regulator), kunye nendlela yokufikelela kweso sikhokelo;

	
	

	2.4.7
	Ukuba iziko licwangcisa okanye liqhuba iinkcukacha zobuqu, kuqondwe injongo yokuqhutywa kwezo nkcukacha zobuqu, kunye nenkcazelo yeendidi zabantu ekubhekiselwa kubo ziinkcukacha (data subjects) kunye neenkcukacha okanye iindidi zeenkcukacha ezinxulumene nabo.

	
	

	2.4.8
	Kwaziwe ukuba uMasipala weSithili sase-Central Karoo uceba na ukugqithisela okanye ukuqhubekekisa iinkcukacha zobuqu ngaphandle kweRiphabhlikhi yoMzantsi Afrika, kunye nabamkeli okanye iindidi zabamkeli abanokunikezelwa kubo ezo nkcukacha zobuqu; kunye

	
	

	2.4.9
	Kwaziwe ukuba uMasipala weSithili sase-Central Karoo unamanyathelo afanelekileyo okhuseleko okuqinisekisa ubuyimfihlo, ukuthembeka nokufumaneka kweenkcukacha zobuqu eziza kuqhutywa.

	
	

	3.
	UKUSEKWA KUKAMASIPALA WESITHILI SASE-CENTRAL KAROO


	
	

	3.1
	UMasipala weSithili sase-Central Karoo wasekwa ngokweCandelo le-12 nele-14 loMthetho kaRhulumente weNgingqi: uMthetho weZakhiwo zikaMasipala, uMthetho 117 ka-1998 (DC5).

	
	

	3.2
	Umbono, injongo, iinjongo-qhinga kunye neenqobo ezisemgangathweni zikaMasipala ziye zahlala zifana kule minyaka idlulileyo, ezizezi.


	
	

	UMBONO:
	· Ukusebenzisana kunye ekuphuhliseni nasekukhulise

	
	

	UMSEBENZI:
	· I-Central Karoo yindawo apho silindele kwaye siqinisekisa ukukhula koqoqosho kunye nophuhliso loluntu oluzinzileyo, ngelixa sigcina isimilo sayo sasemaphandleni, samkela kwaye siphuhlisa iyantlukwano yabantu.

	
	

	IINJONGO-QHINGA:
	· Ukuququzelela imigaqo yolawulo olululo kunye nokuthatha inxaxheba okusebenzayo kwabachaphazelekayo.
· Ukwakha abasebenzi abanezakhono nabaxhotyiswe ngokwaneleyo, ulutsha olunobuchule kunye noluntu olunezakhono.
· Ukuqinisekisa ukukhula nophuhliso lweziseko ezingundoqo.
· Ukukhuthaza uluntu olukhuselekileyo, olusempilweni nolwentlalo, ukuqinisekisa iindlela ezikhuselekileyo, ukunciphisa ifuthe leentlekele kunye nokuphucula ukhuseleko loluntu
· Ukukhuthaza ukukhula koqoqosho kunye notshintsho loqoqosho.
· Ukubonelela ngeenkonzo zolawulo nezemali ezizinzileyo nezisebenzayo ukuze kufezekiswe uzinzo nokusebenza kakuhle kulo mandla.


	
	

	IINQOBO EZISEMGAQWENI:
	· Ukuthembeka: Ukuba sesidlangalaleni, ukuthembeka nokwenziwa kwezinto ngendlela ethembekileyo

	
	· Ukunyaniseka: Ukuqhuba ishishini nemisebenzi ngokunyaniseka nangobulungisa. 

	
	· Ububele: Ukuba novelwano nokuqonda iimvakalelo neemfuno zabanye.

	
	· Ukuziphatha kakuhle: Ukwenza izinto ngendlela efanelekileyo nenemigaqo yokuziphatha.

	
	· Ukunyaniseka: Ukuhlala sithetha inyaniso kwiintsebenziswano zethu.

	
	· Ukuphendula: Ukuthwala uxanduva ngezigqibo nangezenzo zethu.

	
	· Intlonipho: Ukuphatha oogxa, abachaphazelekayo kunye noluntu ngentlonipho nangolwazelelelo.

	
	· Ukungafihli: Ukubandakanya abachaphazelekayo kwimicimbi nakwimisebenzi kaMasipala.

	
	

	4.
	IZAKHIWO ZIKAMASIPALA KUNYE NEMISEBENZI YAZO

	
	

	4.1
	Ubume bukaMasipala bunxulumene nendima yawo yezopolitiko kwakunye nolawulo. Ubume bezopolitiko bubhekisa kwizakhiwo ezifana neekomiti kunye namagosa ezopolitiko ahlukeneyo afana noSomlomo kunye noSodolophu. Ubume bolawulo bubhekisa kumasebe, kwizahlulo nakumacandelo ahlukeneyo ayilelwe ukunceda uMphathi kaMasipala kunye nabasebenzi ukuba benze imisebenzi yabo ngokufanelekileyo kwaye basebenzise amagunya kaMasipala.

	
	

	4.2
	Imisebenzi yezi zakhiwo imi ngolu hlobo lulandelayo:

	
	

	
	Izakhiwo zezoPolitiko:

	
	

	
	(a)
	IBhunga:

	
	
	

	
	
	· IBhunga lichazwa kwiCandelo le-157(1) loMgaqo-siseko nakwiSahluko sesi-3 soMthetho weZakhiwo zikaMasipala.

	
	
	

	
	
	· Liquka ooCeba abali-13, kuquka uSodolophu oLawulayo (Executive Mayor), uSekela-Sodolophu oLawulayo (Deputy Executive Mayor) kunye noSomlomo (Speaker), njengoko kugqitywe ngu-MEC kaRhulumente weNgingqi eNtshona Koloni. Ngumasipala okudidi C (Category C Municipality) onenkqubo yolawulo lukaSodolophu (Mayoral Executive System).

	
	
	

	
	
	
· Iinjongo zalo zichazwe kwiCandelo le-152 loMgaqo-siseko. IBhunga lizama, ngokuxhomekeke kumandla alo emali nakulawulo, ukubonelela ngorhulumente wentando yesininzi nonoxanduva, ukubonelela uluntu ngeenkonzo ngendlela ezinzileyo, ukukhuthaza uphuhliso loluntu noqoqosho, ukukhuthaza indawo ekhuselekileyo nenempilo, kunye nokukhuthaza uluntu ukuba luthathe inxaxheba kwimicimbi karhulumente weengingqi.

	
	
	

	
	
	· Imisebenzi yalo iquka ukuphonononga minyaka le iimfuno zoluntu, izinto eziphambili ngokubaluleka ekufuneka zenziwe ukuze kuhlangatyezwane nezo mfuno, iinkqubo zokubandakanya uluntu, iindlela zolwakhiwo nombonelelo weenkonzo zokuhlangabezana neemfuno zoluntu, kunye nokuphonononga ukusebenza kukaMasipala ngokubanzi ekuphumezeni iinjongo ezichazwe kwiCandelo le-152 loMgaqo-siseko.

	
	
	

	
	(b)
	USodolophu oLawulayo:

	
	
	

	
	
	NgokweCandelo lama-57 loMthetho weZakhiwo zikaMasipala, iBhunga lonyula uSodolophu oLawulayo kunye noSekela-Sodolophu oLawulayo. USodolophu oLawulayo unelungelo lokufumana iingxelo kwiikomiti zeBhunga aze azidlulisele eBhungeni kunye nengcebiso, okanye asombulule umcimbi ngokwamagunya anikezelwe kuye. Amagunya asemthethweni nemisebenzi kaSodolophu oLawulayo achazwe kwiCandelo lama-56 loMthetho weZakhiwo zikaMasipala.
IBhunga linokunika uSodolophu oLawulayo amanye amagunya nemisebenzi. Iinkcukacha zamagunya anikezelwe uSodolophu oLawulayo zifumaneka kwinkqubo yokunikezelwa kwamagunya yeBhunga. USodolophu oLawulayo uyintloko yesigqeba esilawulayo sikaMasipala. Utyumba iKomiti kaSodolophu phakathi kooCeba ukuze imncedise ekwenzeni imisebenzi nasekusebenziseni amagunya akhe. Ukutyunjwa, amagunya nemisebenzi yeKomiti kaSodolophu kumiselwe ngokweCandelo lama-60 elifundwa kunye neCandelo lama-80 loMthetho weZakhiwo zikaMasipala.


	
	
	

	
	(c) 
	USomlomo:

	
	
	

	
	
	NgokweCandelo lama-36(1) loMthetho weZakhiwo zikaMasipala, iBhunga kufuneka libe nosihlalo obizwa ngokuba nguSomlomo. USomlomo:

	
	
	

	
	
	· Uchophela iintlanganiso zeBhunga;

	
	
	· Wenza imisebenzi aze asebenzise amagunya anikezelwe kuye;

	
	
	· Kufuneka aqinisekise ukuba iBhunga lihlangana ubuncinane kanye kwikota;

	
	
	· Kufuneka aqinisekise ukuthotyelwa komgaqo wokuziphatha ngaphakathi kweBhunga nakwiikomiti zeBhunga; kwaye

	
	
	· Kufuneka aqinisekise ukuba iintlanganiso zeBhunga ziqhutywa ngokwemigaqo nemiyalelo yeBhunga.

	
	
	

	
	(d)
	IBHUNGA NEKOMITI EZIPHAWULA AMASELA:

	
	
	

	
	
	· UMthetho weZakhiwo zikaMasipala ubonelela ngeentlobo ngeentlobo zeekomiti zikaMasipala. NgokweCandelo lama-79 loMthetho weZakhiwo zikaMasipala, kunyulwa iikomiti ezixela ngqo eBhungeni. NgokweCandelo lama-60 elifundwa kunye neCandelo lama-80, kusekwa iikomiti eziphethe iinkalo ezithile zomsebenzi (Portfolio Committees) ukuncedisa uSodolophu oLawulayo.
Ulwazi oluthe vetshe malunga noku lunokufumaneka kwinkqubo yeekomiti kaMasipala.


	
	
	

	
	Izakhiwo zoLawulo:

	
	
	

	
	(a)
	Ubume boMbutho:

	
	
	

	
	
	· Ubume boMbutho (OD) kunye nolwakhiwo lwabasebenzi luphuma kwiCandelo lama-66 loMthetho weeNkqubo zikaMasipala, xa lufundwa kunye neMigaqo efanelekileyo. UMphathi kaMasipala uyila ubume boMbutho kunye nolwakhiwo lwabasebenzi aze alungenise eBhungeni ukuze luvunywe.

	
	
	

	
	(b)
	IOfisi yoMphathi kaMasipala:

	
	
	

	
	
	· IBhunga limisela uMphathi kaMasipala njengentloko yolawulo ngokwemigaqo yecandelo 54A loMthetho weeNkqubo zikaMasipala (Systems Act). UMphathi kaMasipala ukwanguye igosa elinoxanduva lokubalwa kwezimali ngokwemigaqo yecandelo 60 loMthetho weeMali zikaMasipala (MFMA), kwaye unoxanduva lolawulo lukaMasipala nawo onke amaSebe akhe. UMphathi kaMasipala kufuneka aqinisekise ukuba uMasipala usebenza ngokwemigaqo-nkqubo yeBhunga eyamkelweyo, equka uxanduva lokuseka nokuphuhlisa ulawulo olunoqoqosho, olusebenzayo, olufanelekileyo nolunoxanduva, oluxhotyiselwe ukuphumeza nokubeka esweni i-IDP. Ulwazi oluthe vetshe lunokufumaneka kumacandelo 54A no-55 loMthetho weeNkqubo zikaMasipala, nakumacandelo 60 no-61 e-MFMA, kwi-SDBIP, kwakunye nakwisivumelwano sonyaka sokusebenza soMphathi kaMasipala esifumaneka kwiwebhusayithi. UMphathi kaMasipala ukwatyikitya isivumelwano sengqesho esichaza, ngokuxhomekeke kwimithetho yezabasebenzi esebenzayo, iinkcukacha zemisebenzi yakhe, umvuzo, izibonelelo kunye neminye imiqathango nemimiselo yengqesho.


	
	
	

	
	(c)
	AmaSebe:


	
	
	Umasipala unamaCandelo oLawulo amabini, angala iCandelo leeNkonzo zezeMali kunye neCandelo leeNkonzo zoLawulo, njengoko evunywe liBhunga ngokwe-O.D. kunye nolwakhiwo lwezithuba zabasebenzi. Iindawo zemisebenzi yabaLawuli zichazwe kwizivumelwano zabo zengqesho nakwizivumelwano zabo zonyaka zokusebenza. AbaLawuli bathatha izigqibo malunga nemigaqo-nkqubo yolawulo kwiindawo zabo zokusebenza, ngokuhambelana nemigaqo-nkqubo kunye namagunya abawabelwe liBhunga

	
	
	



	
	
	

	5.
	AMAGOSA EZAZISO NEZEKELA AMAGOSA EZAZISO

	
	

	5.1
	Iinkcukacha zoqhagamshelwano zeGosa leZaziso kunye namaSekela amaGosa eZaziso zezi zilandelayo: -

	
	

	
	(a)
	IGOSA LEZAZISO

	
	
	Igama::
	UMPhathi Ka Masipala

	
	
	Idilesi yesitalato:
	63 Donkin Street, Beaufort West, 6970

	
	
	Idilesi yeposi:
	Private Bag X560, Beaufort West, 6970

	
	
	Inombolo yomnxeba:
	023-449-1000

	
	
	Inombolo yefeksi:
	023-415-1253

	
	
	Idilesi ye- imeyile:
	manager@skdm.co.za 

	
	
	

	
	(b)
	ISEKELA LEGOSA LEZAZISO

	
	
	Igama:
	UMlawuli: IiNkonzo zeZiko loLawulo (Corporate Services)

	
	
	Idilesi yesitalato:
	63 Donkin Street, Beaufort West, 6970

	
	
	Idilesi yeposi:
	Private Bag X560, Beaufort West, 6970

	
	
	Inombolo yomnxeba:
	023-449-1000

	
	
	Inombolo yefeksi:
	023-415-1253

	
	
	Idilesi ye- imeyile:
	manager@skdm.co.za 

	
	
	

	
	(c)
	ISEKELA LEGOSA LEZAZISO

	
	
	Igama:
	UMlawuli: IiNkonzo zeZiko loLawulo 

	
	
	Idilesi yesitalato:
	63 Donkin Street, Beaufort West, 6970

	
	
	Idilesi yeposi:
	Private Bag X560, Beaufort West, 6970

	
	
	Inombolo yomnxeba:
	023-449-1000

	
	
	Inombolo yefeksi:
	023-415-1253

	
	
	Idilesi ye- imeyile:
	manager@skdm.co.za 

	
	
	

	
	(d)
	ISEKELA LEGOSA LEZAZISO


	
	
	Igama:
	UMphathi oMkhulu: IiNkonzo zeZiseko zoPhuhliso lweeNdlela

	
	
	Idilesi yesitalato:
	63 Donkin Street, Beaufort West, 6970

	
	
	Idilesi yeposi:
	Private Bag X560, Beaufort West, 6970

	
	
	Inombolo yomnxeba:
	023-449-1000

	
	
	Inombolo yefeksi:
	023-415-1253

	
	
	Idilesi ye- imeyile:
	manager@skdm.co.za

	
	
	
	

	
	(e)
	DEPUTY INFORMATION OFFICER

	
	
	Igama
	UMlawuli: IiNkonzo zoPhuhliso lweNtlalo noQoqosho

	
	
	Idilesi yesitalato:
	63 Donkin Street, Beaufort West, 6970

	
	
	Idilesi yeposi::
	Private Bag X560, Beaufort West, 6970

	
	
	Inombolo yomnxeba:
	023-449-1000

	
	
	Inombolo yefeksi:
	023-415-1253

	
	
	Idilesi ye- imeyile:
	manager@skdm.co.za

	
	
	
	

	6.
	ISICELO SOKUFUMANA IIREKHODI

	
	

	6.1
	Umntu onqwenela ukucela ulwazi ngokwemigaqo yoMthetho kufuneka alandele le nkqubo ilandelayo: 

	
	

	
	(a)
	Isicelo kufuneka senziwe ngokubhaliweyo, kusetyenziswa ifomu yesicelo emiselweyo, size sithunyelwe kwiGosa loLwazi elikhankanywe ngasentla okanye kumaSekela-Gosa oLwazi.

	
	(b)
	Isicelo kufuneka sikhatshwe yintlawulo emiselweyo yokukhangela iirekhodi, njengoko kuchaziwe kumhlathi 6 ngezantsi.

	
	(c)
	Isicelo kufuneka sichaze ngokucacileyo uhlobo lolwazi olufunekayo, ukuze iGosa loLwazi okanye iSekela-Gosa loLwazi elifanelekileyo likwazi ukuchonga iirekhodi eziceliweyo

	
	(d)
	Amagosa oLwazi anokuluhlehlisa isigqibo de ulwazi oluceliweyo lufumaneke. Kule meko, baya kwazisa umceli ngokubhaliweyo baze bamcele ukuba enze ezinye izimvo okanye ungeniso olulandelayo zingaphelanga iintsuku ezingama-30

	
	(e)
	Ukuba ulwazi oluceliweyo alufumaneki, kwaye onke amanyathelo afanelekileyo athathiwe ukuzama ukufumana irekhodi eliceliweyo, iGosa loLwazi liya kwazisa umceli ngaloo nto, limnike izizathu ezipheleleyo ngokubhaliweyo
.

	
	
	

	7.
	ISIKHOKELO SE-PAIA

	
	

	7.1
	UMlawuli wezoLwazi (Information Regulator), ngokwecandelo 10(1) le-PAIA, uhlaziyile waza wenza ukuba sifumaneke kwakhona iSikhokelo ngendlela yokusebenzisa i-PAIA (“iSikhokelo”), ngendlela eqondakala lula nefanelekileyo, njengoko kunokulindeleka ngokufanelekileyo kumntu onqwenela ukusebenzisa naliphi na ilungelo elibonelelwa yi-PAIA ne-POPIA.


	
	

	7.2
	Esi Sikhokelo sifumaneka ngazo zonke iilwimi ezisemthethweni.

	
	

	7.3
	Esi Sikhokelo siqulethe inkcazelo malunga:

	
	

	
	7.3.1
	Iinjongo ze-PAIA ne-POPIA;;

	
	
	

	
	7.3.2
	Idilesi yeposi neyendawo, inombolo yomnxeba nefeksi, kunye nedilesi ye-imeyile ukuba ikhona, yezi zilandelayo – 

	
	
	

	
	
	7.3.2.1
	IGosa lezoLwazi (Information Officer) lequmrhu likarhulumente ngalinye; kunye

	
	
	
	

	
	
	7.3.2.2
	Linye nelinye iSekela leGosa lezoLwazi (Deputy Information Officer) kuwo onke amaqumrhu karhulumente nawabucala atyunjwe ngokwecandelo 17(1) le-PAIA[1] kunye necandelo 56 le-POPIA[2[footnoteRef:1]; [1: [1] ICandelo 56(a) le-POPIA – Iziko ngalinye likarhulumente nelabucala kufuneka lenze amalungiselelo, ngendlela emiselwe kwiCandelo le-17 loMthetho wokuKhuthazwa kokuFikelela kwiiNkcukacha (PAIA), kunye notshintsho oluyimfuneko, lokutyumba inani labantu, ukuba likhona, njengamaSekela aMagosa eNkcukacha, njengoko kuyimfuneko ukuze benze imisebenzi noxanduva oluchazwe kwiCandelo lama-55(1) le-POPIA.
.] 


	
	7.3.3
	Indlela nefom ekufuneka kusetyenziswe ngayo ukwenza isicelo – 

	
	
	

	
	
	7.3.3.1   
	sokufikelela kwirekhodi lequmrhu likarhulumente, njengoko kubonelelwe kwicandelo 11[3]; kunye

	
	
	
	

	
	
	7.3.3.2
	sokufikelela kwirekhodi lequmrhu labucala, njengoko kubonelelwe kwicandelo 50[4];

	
	
	

	
	7.3.4
	Uncedo olufumanekayo kwiGosa lezoLwazi lequmrhu likarhulumente ngokwe-PAIA ne-POPIA;

	
	
	

	
	7.3.5
	Uncedo olufumanekayo kuMlawuli wezoLwazi ngokwe-PAIA ne-POPIA;

	
	
	

	
	7.3.6
	Zonke iindlela zomthetho zokulungisa imeko ezikhoyo malunga nesenzo okanye ukusilela ukwenza isenzo ngokunxulumene nelungelo okanye uxanduva olunikezelwa okanye olumiselwe yi-PAIA ne-POPIA, kubandakanywa nendlela yokufaka– 

	
	
	

	
	
	7.3.6.1
	isibheno sangaphakathi;

	
	
	
	

	
	
	7.3.6.2
	isikhalazo kuMlawuli wezoLwazi; kunye

	
	
	
	

	
	
	7.3.6.3
	isicelo enkundleni ngokuchasene nesigqibo seGosa lezoLwazi lequmrhu likarhulumente, isigqibo esithathwe kwisibheno sangaphakathi, isigqibo soMlawuli wezoLwazi, okanye isigqibo sentloko yequmrhu labucala;

	
	
	

	
	7.3.7
	Amalungiselelo amacandelo 14[5] no-51[6] afuna ukuba, ngokulandelelana, iqumrhu likarhulumente kunye nequmrhu labucala lenze i-manual, kwakunye nendlela yokufumana ukufikelela kuloo manual


	
	7.3.8
	Izibonelelo zamacandelo 15[1] kunye nama-52[2] ezibonelela ngokubhengezwa ngokuzithandela kweendidi zeerekhodi liqumrhu likarhulumente kunye neziko labucala, ngokulandelelana;

	
	
	

	
	7.3.9
	Izaziso ezikhutshwe ngokwemigaqo yamacandelo 22[3] kunye nama-54[4] malunga neentlawulo ekufuneka zenziwe ngokunxulumene nezicelo zokufikelela kwiirekhodi; kunye

	
	
	

	
	7.3.10
	nemigaqo eyenziwe ngokwemigaqo yecandelo 92[[footnoteRef:2]. [2: [1] ICandelo 92(1) le-PAIA lichaza ukuba:
“UMphathiswa unokuthi, ngesaziso esipapashwe kwiGazethi kaRhulumente, enze imigaqo emalunga—
(a) nawo nawuphi na umcimbi ekufuneka okanye ovumelekileyo ukuba umiselwe ngokwalo Mthetho;
(b) nawo nawuphi na umcimbi onxulumene neentlawulo ekubhekiswa kuzo kumaCandelo 22 nama-54;
(c) nasiphi na isaziso esifunwa ngulo Mthetho;
(d) iikhrayitheriya ezifanayo ekufuneka zisetyenziswe liGosa leNkcukacha leziko likarhulumente xa lithatha isigqibo sokuba zeziphi iindidi zeeRekhodi ekufuneka zenziwe zifumaneke ngokweCandelo le-15; kunye
(e) nawo nawuphi na umcimbi wolawulo okanye wenkqubo oyimfuneko ukuze kuphunyezwe izibonelelo zalo Mthetho.”
] 


	
	
	

	7.4
	Amalungu oluntu angahlola okanye enze iikopi zesiKhokelo kwiiofisi zamaqumrhu karhulumente okanye amaziko abucala, kuquka neofisi yoMlawuli, ngamaxesha aqhelekileyo okusebenza. IsiKhokelo sinokufumaneka kwakhona – 

	
	

	
	7.4.1
	ngokusicela kwiGosa leNgcaciso;

	
	
	

	
	7.4.2
	 kwiwebhusayithi yoMlawuli - www.inforegulator.org.za 

	
	

	8.
	IINTLAWULO ZOKUKHANGELA NEENKONZO EZIHLAWULWAYO

	
	

	8.1
	Lo Mthetho ubonelela ngeentlobo ezimbini zeentlawulo:

	
	

	
	(a)
	Umrhumo wesicelo, oya kuba ngumrhumo omiselweyo; kunye


	
	(b)
	Nomrhumo wokufikelela, ekufuneka ubalwe kuthathelwa ingqalelo iindleko zokuphinda kuveliswe amaxwebhu, ixesha neendleko zokukhangela nokulungiselela ulwazi, kunye neendleko zokuposa

	
	

	8.2
	Xa isicelo sifunyenwe ligosa lezolwazi / ligosa elisekela igosa lezolwazi, elo gosa liya kuthi ngesaziso lifune ukuba umfaki-sicelo, ngaphandle komfaki-sicelo ocela ulwazi olumchaphazela buqu, ahlawule umrhumo omiselweyo wesicelo (ukuba ukhona), phambi kokuba isicelo siqhutywe ngakumbi.

	
	

	8.3
	Ukuba uphendlo lwerekhodi sele lwenziwe kwaye ukulungiselela irekhodi ukuba lidizwe, kubandakanywa namalungiselelo okuba lifumaneke ngendlela eceliweyo, kufuna iiyure ezingaphezu kwezo zimiselwe kwimimiselo yolwazi, igosa lezolwazi / igosa elisekela igosa lezolwazi liya kwazisa umfaki-sicelo ukuba ahlawule idiphozithi elingana nenxalenye emiselweyo yomrhumo wokufikelela, obuya kuhlawulwa ukuba isicelo samkelwe.

	
	

	8.4
	Igosa lezolwazi / igosa elisekela igosa lezolwazi liya kulibamba irekhodi de umfaki-sicelo ahlawule iimali ezifanelekileyo njengoko kubonisiwe ngezantsi

	
	

	8.5
	Umfaki-sicelo ovunyiweyo isicelo sakhe sokufikelela kwirekhodi kufuneka ahlawule umrhumo wokufikelela ekwenziweni kwakhona kweerekhodi, kunye neendleko zokukhangela nokulungiselela, kunye nexesha elifanelekileyo elichithwe elingaphezulu kweeyure ezimiselweyo ekukhangeleni nasekulungiseleleni irekhodi ukuze lidizwe, kubandakanywa namalungiselelo okuba lifumaneke ngendlela eceliweyo

	
	

	8.6
	Ukuba idiphozithi ihlawulwe malunga nesicelo sokufikelela kwirekhodi, kodwa eso sicelo saliwe, igosa lezolwazi / igosa elisekela igosa lezolwazi elijongene neso sicelo kufuneka liyibuyisele loo diphozithi kumfaki-sicelo

	
	

	8.7
	Izicelo kunye neemali zokufikelela ezihlawulwayo ngokweCandelo lama-22 loMthetho, okanye uxolelo lwazo, ziboniswe kwiSihlomelo A.

	
	

	9.
	IXESHA ELIMISELWE UKUJONGWA KWEZICELO ZOLWAZI

	
	

	9.1
	. Ixesha elimiselweyo lokuqhubekeka nesicelo sokufikelela kwirekhodi ziintsuku zokusebenza ezingama-30 (ezingamashumi amathathu). Umfaki-sicelo unelungelo lokufaka isikhalazo esibhaliweyo malunga nakuphi na ukulibaziseka ekufumaneni impendulo kuMphathi kaMasipala, oya kuthi ajongane neso sikhalazo zingaphelanga iintsuku ezili-10 zokusebenza.


	
	

	9.2
	.Ukuba isicelo sokufikelela senziwe malunga nolwazi olungagcinwanga okanye olungaqwalaselwanga nguMasipala, okanye olunolwazi olugcinwe lelinye iziko likarhulumente, umfaki-sicelo uya kwaziswa ngoko zingaphelanga iintsuku ezili-14 zokusebenza.


	
	

	10.
	UKWALA UKUNIKEZELA NGOKUFIKELELA KWIREKHODI

	
	

	10.1
	Igosa lezolwazi okanye amagosa alandelayo afanelekileyo ezolwazi anokuthi, phantsi kweemeko ezithile, ale ukunika ukufikelela kwiirekhodi eziceliweyo ngokweCandelo lama-34 ukuya kuma-46 loMthetho.

	
	

	10.2
	Ukwala okunyanzelekileyo kunokubangelwa zezi zizathu zilandelayo:

	
	

	
	Icandelo 34:
	Ukhuseleko olunyanzelekileyo lwemfihlo yomntu wesithathu ongumntu wendalo

	
	
	

	
	Icandelo 35:
	Ukhuseleko olunyanzelekileyo lweerekhodi ezithile zeNkonzo yeRhafu yoMzantsi Afrika;

	
	
	

	
	Icandelo 36:
	Ukhuseleko olunyanzelekileyo lolwazi lwezorhwebo lomntu wesithathu;

	
	
	

	
	Icandelo 37:
	Ukhuseleko olunyanzelekileyo lolwazi oluthile oluyimfihlo, kunye nokhuseleko lolunye ulwazi oluyimfihlo, lomntu wesithathu;

	
	
	

	
	Icandelo 38:
	Ukhuseleko olunyanzelekileyo lokhuseleko lwabantu, kunye nokhuseleko lwepropathi.

	
	
	

	
	Icandelo 39:
	Ukhuseleko olunyanzelekileyo lweefayile zamapolisa kwiinkqubo zebheyile, kunye nokhuseleko lokunyanzeliswa komthetho neenkqubo zomthetho

	
	
	

	
	Icandelo 40:
	Ukhuseleko olunyanzelekileyo lweerekhodi ezikhuselweyo kwinkqubo yomthetho ngenxa yelungelo lokugcinwa kwemfihlo;

	
	
	

	
	Icandelo 41:
	Ukhuseleko, ukhuseleko lwesizwe kunye nobudlelwane bamazwe ngamazwe boMzantsi Afrika.

	
	
	

	
	Icandelo 42:
	Umdla woqoqosho kunye nentlalo-ntle yezemali yoMzantsi Afrika, kunye nemisebenzi yorhwebo yemibutho karhulumente

	
	
	

	
	Icandelo 43:
	Ukhuseleko olunyanzelekileyo lolwazi lophando lomntu wesithathu, kunye nokhuseleko lolwazi lophando lombutho karhulumente;

	
	
	

	
	Icandelo 44:
	Imisebenzi yemibutho karhulumente

	
	
	

	
	Icandelo 45:
	Izicelo ezingenasiseko okanye eziphindaphindwayo nezicaphukisayo, okanye ukuphambukiswa okukhulu nokungenangqiqo kwezixhobo;

	
	
	

	
	Icandelo 46:	
	Ukubhengezwa kolwazi okunyanzelekileyo xa oko kusemdleni woluntu.

	
	

	11.
	AMALUNGISELELO MALUNGA NESENZO OKANYE UKUNGASENZI ISENZO NGAMAGOSA EZOLWAZI

	
	

	11.1
	Umceli, ukuba (i) isicelo sakhe saliwe, (ii) iintlawulo ezibizwayo azamkelekanga, (iii) ulwazi lunikezelwe ngendlela eyahlukileyo kuleyo ibiceliwe, okanye (iv) ixesha ekufuneka ulwazi ludizwe ngalo landiswe ligosa lezolwazi, unokufaka isibheno kuMasipala ngokuchasene negosa lezolwazi. Isibheno kufuneka sifakwe kwifomu yesicelo emiselweyo, zingaphelanga iintsuku ezingama-60 (amashumi amathandathu), sichaze izizathu zesibheno kwaye sikhatshwe ziintlawulo ezimiselweyo.


	
	

	11.2
	Umntu wesithathu unokufaka isibheno kwiCentral Karoo District Municipality ngokuchasene nesigqibo seGosa lezoLwazi okanye iSekela-Gosa lezoLwazi sokukhupha uxwebhu okanye irekhodi kumceli wolwazi oluthile. Ukuba kufuneka kunikwe umntu wesithathu isaziso, oku kufuneka kwenziwe zingaphelanga iintsuku ezingama-30 (amashumi amathathu) emva kokuba ummangali azisiwe ngesigqibo sokufaka isibheno

	
	

	11.3
	Kuzo zombini iimeko ezichazwe ku-10.1 okanye ku-10.2, iGosa lezoLwazi kufuneka, zingaphelanga iintsuku ezili-10 zokusebenza, lithumele isibheno kuSodolophu oLawulayo.
Ukuba umceli akonelisekanga sisiphumo senkqubo yesibheno sangaphakathi, unokufaka isikhalazo esisemthethweni kwiOfisi yoMlawuli woLwazi.

	
	

	11.4
	Umceli, emva kokuqhagamshelana noMlawuli woLwazi, usenokufuna uncedo olusemthethweni ngokusondela kwiNkundla.



	
	

	11.4
	The requester may, after contacting the Information Regulator, still seek legal relief by contacting the Court.

	
	

	
	

	
	

	
	

	
	

	12.
	IZIFUNDO NEENDIDI ZEEREKHODI EZIGCINWA NGUMASIPALA


	
	

	12.1
	Ngaphantsi koMthetho, uMasipala kufuneka achaze ukuba zeziphi iirekhodi azigcinayo. Ngenxa yoluhlu olubanzi lweenkonzo ezibonelelwa nguMasipala, olu luhlu lweerekhodi luhlaziywa rhoqo kwaye lunokutshintsha ngokuhamba kwexesha. Indlela yokulawula nokugcina iirekhodi kuMasipala ihambelana neemfuno zoVimba beSizwe.

	
	

	12.2
	Kufuneka kuqatshelwe ukuba ukubandakanywa kwerekhodi kolu luhlu akuthethi ukuba ezo fayile okanye iirekhodi ziyafumaneka ngokuzenzekelayo phantsi koMthetho. UMthetho uyakwalela ukuba iqumrhu likarhulumente livumele ukufikelela, kwaye/okanye uvumela iqumrhu likarhulumente ukuba lale ukufikelela, kwiintlobo ezithile zolwazi. ISahluko 4 soMthetho sijongana nezizathu zokwala ukufikelela kwiirekhodi. Ukuze ufumane iinkcukacha ezithe vetshe, nceda ubhekise kuMthetho.

	
	

	12.3
	Olu luluhlu oluphambili lweerekhodi ezigcinwa nguMasipala:

	
	

	
	12.3.1
	ImiThetho;

	
	12.3.2
	Umbutho noLawulo;

	
	12.3.3
	IBhunga leDolophu kunye neMicimbi yeBhunga;

	
	12.3.4
	Abasebenzi;;

	
	12.3.5
	EzeMal;

	
	12.3.6
	Izinto zokuSetyenziswa kwaMakhaya neeNkonzo

	
	12.3.7
	Izakhiwo neeNdawo;

	
	12.3.8
	Iithenda, iiQuotes kunye neeKhontrakthi

	
	12.3.9
	IiNgxelo neeMbuyekezo/iiNgxelo eziFunekayo

	
	12.3.10
	Unxibelelwano noLwazi kuLuntu;

	
	12.3.11
	Imicimbi yeNtlalo;

	
	12.3.12
	Ubume neeNtlanganiso zamaQumrhu kunye nezinye iiNdibano;

	
	12.3.13
	Imicimbi yoMthetho

	
	12.3.14
	IiLayisenisi neeMvume

	
	12.3.15
	UCwangciso nokuLawulwa kweDolophu;;

	
	12.3.16
	IiNkonzo eziBalulekileyo;

	
	12.3.17
	IiNkonzo zoLuntu

	
	
	

	12.4
	Isihlomelo B siqulethe uluhlu lweendidi zeerekhodi ngokwecandelo eliphambili leerekhodi ezilawulwa nguMasipala. Iinkcukacha ezithe vetshe zingafumaneka kwiofisi eyintloko kaMasipala, okanye kungalungiselelwa ukuba kufumaneke ulwazi olungakumbi ngokunxibelelana naye nawuphi na omnye wamaSekela aMagosa oLwazi.

	
	

	13.
	IIREKHODI EZIFUMANEKA NGAPHANDLE KOKUFAKA ISICELO SOKUZIFUMANA
Iirekhodi ezifumaneka ngaphandle kwesidingo sokufaka isicelo sokufikelela kuzo ngokwemiqathango yeCandelo 15 loMthetho zishwankathelwe kwiSihlomelo C. Ezi rekhodi sele zifumaneka ngokuzenzekelayo. Nangona kunjalo, ukuba umfaki-sicelo ufuna ukuba uMasipala amnike iikopi zezo rekhodi, kuya kufuneka ahlawule umrhumo wokwenziwa kweekopi.


	
	

	
	

	
	

	14.
	AMALUNGISELELO OKUTHATHA INXAXHEBA KOLUNTU

	
	

	14.1
	NgokweCandelo 14(1)(b)(v) loMthetho, la malungiselelo alandelayo enziwe ukuze umntu enze izimvo aze athathe inxaxheba, kwakunye nokuphembelela ukwenziwa kwemigaqo-nkqubo okanye ukusetyenziswa kwamagunya nokwenziwa kwemisebenzi kaMasipala:



	
	

	
	· 
	Ukuthatha inxaxheba kwinkqubo yeeKomiti zeeWadi

	
	· 
	Ukunxibelelana namaBhunga eeWadi

	
	· 
	Ukuzibandakanya noMbutho woLuntu osekelwe eluntwini nowamkelweyo

	
	· 
	Ukuzibandakanya kwelinye lamaqela amacandelo asebenza ngaphakathi kwewadi

	
	· 
	Ukwenza igalelo kwiinkqubo ze-IDP (IsiCwangciso soPhuhliso esiDibeneyo) kunye nohlahlo-lwabiwo mali

	
	· 
	Ukwenza igalelo kwiintlanganiso zoluntu;

	
	· 
	Ukungenisa izimvo ngokubhaliweyo kwiintengiso nakwizaziso zoluntu

	
	· 
	Ukwenza igalelo kusetyenziswa amajelo eendaba afana nonomathotholo namaphephandaba asekuhlaleni

	
	

	15.
	IINKONZO EZIFUMANEKA KUMASIPALA

	
	

	15.1
	ICandelo 14(1)(b)(iv) loMthetho limisela ukuba uMasipala kufuneka anikezele ngolwazi ngeenkonzo azinikezelayo. Iinkonzo zikaMasipala ezinikezelwa nguMasipala ngokwamagunya nemisebenzi eyabelwe wona phantsi kweShedyuli 4B neShedyuli 5B zoMgaqo-siseko, zidweliswe kwiSihlomelo D.

	
	

	15.2
	Ukufikelela kwezi nkonzo kunokufumaneka ngokufaka isicelo kwiiOfisi zikaMasipala. Imigaqo-nkqubo eyahlukeneyo, kwakunye neerhafu nemirhumo enxulumene nezi nkonzo, inokufumaneka kwiwebhusayithi kaMasipala.


	
	

	16.
	UKUQHUTYWA KOLWAZI LOBUQU

	
	

	
	I-PAIA ifuna ukuba uMasipala weSithili saseCentral Karoo anike abantu abachaphazelekayo ngedatha (data subjects) ulwazi oluthile malunga nendlela ulwazi lobuqu, phakathi kwezinye izinto, oluqhutywa ngayo, olusetyenziswa ngayo, olutyhilwa ngayo nolutshatyalaliswa ngayo. Ulwazi olufunekayo luchazwe ngezantsi.

	
	

	16.1
	Injongo:

	
	

	16.1.1
	Izicelo zolwazi lobuqu kufuneka zenziwe ngokuhambelana nezibonelelo ze-PAIA. Abantu abachaphazelekayo ngedatha banelungelo lokucela ukulungiswa, ukucinywa okanye ukutshatyalaliswa kolwazi lobuqu kusetyenziswa ifomu emiselweyo eqhotyoshelwe kule Ncwadana ye-PAIA njenge-Sihlomelo E. Abantu abachaphazelekayo ngedatha banokuphinda bachasane nokuqhutywa kolwazi lwabo lobuqu ngokusebenzisa ifomu emiselweyo eqhotyoshelwe kule Ncwadana ye-PAIA njenge-Sihlomelo F.



	
	

	16.1.2
	UMasipala uya kunika abantu abachaphazelekayo ngedatha uqikelelo olubhaliweyo lwemali eya kuhlawulwa ngokubonelela ngolwazi lobuqu phambi kokuba inkonzo ibonelelwe. Kungafuneka idiphozithi ihlawulwe yonke okanye inxalenye yomrhumo phambi kokuba kunikezelwe ngolwazi lobuqu oluceliweyo

	
	

	16.1.3
	I-PAIA ibonelela ukuba ulwazi lobuqu lunokuqhutywa kuphela ngokusemthethweni nangendlela efanelekileyo nengaphuli ilungelo lobumfihlo lomntu ochaphazelekayo ngedatha.


	
	

	16.1.4
	Uhlobo lolwazi lobuqu oluqhutywa nguMasipala luxhomekeke kwinjongo ekuqokelelwa ngayo olo lwazi. Injongo yokuqokelelwa kolwazi lobuqu iya kwaziswa abantu abachaphazelekayo ngedatha, kwaye olo lwazi luya kuqhutywa kuphela ngenjongo ethile ekuqokelelwe yona

	
	

	16.1.5
	UMasipala uqhuba ulwazi lobuqu ngeenjongo ezahlukeneyo zolawulo, kuquka, kodwa kungaphelelanga apho, ukuqeshwa kwabasebenzi kunye neekontraka. UMasipala uphinda aqokelele aze aqhube ulwazi lobuqu ngenjongo yokubonelela abemi ngeenkonzo zakhe njengoko egunyazisiwe.



	16.2
	Inkcazo yeendidi zaBantu abachaphazelekayo ngedatha kunye nolwazi okanye iindidi zolwazi olunxulumene nabo:

	
	

	IINDIDI ZABANTU ABAFUMANA UKUCHAPHAZELEKA KWEEDATHA

	ULWAZI LOBUQU OLUNOKUQHUTYWA

	Iindidi zabantu abafumana ukucaphathezeleka kweedatha

	Amagama nefani; iinkcukacha zoqhagamshelwano (inombolo/inombolo zefowuni, inombolo yefeksi, idilesi ye-imeyile); idilesi yokuhlala, yeposi okanye yeshishini; inombolo yesazisi/isichongi esisodwa; kunye nembalelwano eyimfihlo.

	Abantu abasemthethweni
	Amagama abantu ekuqhagamshelwana nabo; igama lombutho/iqumrhu elisemthethweni; idilesi yendawo kunye nedilesi yeposi; iinkcukacha zoqhagamshelwano (inombolo/inombolo zefowuni, inombolo yefeksi, idilesi ye-imeyile); inombolo yobhaliso; ulwazi lwezemali, lwezorhwebo, lwezenzululwazi okanye lobugcisa; kunye neemfihlo zorhwebo.

	Abasebenzi
	Isini; ukukhulelwa; ubume bomtshato; ubuhlanga; ubudala; ulwimi; ulwazi ngemfundo (iziqinisekiso); ulwazi lwezemali; imbali yengqesho; inombolo yesazisi; idilesi yendawo yokuhlala kunye nedilesi yeposi; iinkcukacha zoqhagamshelwano (inombolo/inombolo zefowuni, inombolo yefeksi, idilesi ye-imeyile); indlela yokuziphatha enxulumene nolwaphulo-mthetho; impilo-ntle yabo nezalamane zabo (amalungu osapho); ubuhlanga,

	
	

	16.3
	Abamkeli okanye iindidi zabamkeli abanokunikezelwa kubo ulwazi lobuqu:

	
	

	UDIDI LOLWAZI LOBUQU
	ABAMKELI OKANYE IINDIDI ZABAMKELI

	Inombolo yesazisi namagama, ngenjongo yokuhlola iirekhodi zolwaphulo-mthetho
		IiNkonzo zamaPolisa oMzantsi Afrika




	Iziqinisekiso zemfundo, ngenjongo yokuqinisekisa iziqinisekiso
	IGunya leziQinisekiso zaseMzantsi Afrika

	mbali yetyala kunye neentlawulo, ngenjongo yokufumana ulwazi ngetyala
	Ii-Credit Bureaus (amaZiko oLwazi ngeTyala)

	
	

	16.4
	Ukudluliselwa kolwazi lobuqu olucwangcisiweyo ukuwela imida yamazwe:

	
	

	16.4.1
	Okwangoku akukho kudluliselwa kolwazi olunjalo.

	
	

	16.5
	Inkcazo ngokubanzi yamanyathelo okhuseleko lolwazi aza kusetyenziswa liqela elinoxanduva ukuqinisekisa ubumfihlo, ukuthembeka kunye nokufumaneka kolwazi:

	
	

	16.5.1
	Uguquleloolufihlakeleyolwedatha

	16.5.2
	Ukhuselekolwe-Anti-virus;

	16.5.3
	Izisombululoze-Anti-malware;

	16.5.4
	Ukhuseleko lwegama lokugqitha.

	
	

	17.
	UKUFUMANEKA KWENCWADANA

	
	

	17.1
	Le Ncwadana iyafumaneka ngeelwimi ezintathu (3) ezisemthethweni::

	
	

	
	17.1
	IsiNgesi;

	
	
	

	
	17.2
	IsiBhulu; kunye 

	
	
	

	
	17.3
	isiXhosa.

	
	

	17.2
	Ikopi yale Ncwadana, okanye inguqulelo yayo ehlaziyiweyo, iyafumaneka ngezi ndlela zilandelayo:


	
	

	
	17.2.1
	Kwi-www.skdm.co.za ;

	
	
	

	
	17.2.2
	Kwiofisi eyintloko yombutho woluntu, apho uluntu lunokuyihlola khona ngamaxesha aqhelekileyo okusebenza;

	
	
	

	
	17.2.3
	Nakuwuphi na umntu xa eyicelile, kwaye emva kokuhlawula umrhumo ofanelekileyo omiselweyo; kunye



	
	
	

	
	17.2.4
	KuMlawuli woLwazi (Information Regulator) xa eyicelile..

	17.3
	Umrhumo wekopi yale Ncwadana, njengoko kuchaziwe kwiSihlomelo A esiqhotyoshelwe apha, uya kuhlawulwa ngekopi nganye ye-A4 eyenziweyo.


	
	

	18.
	UKUHLAZIYWA KWENCWADANA

	
	

	18.1
	UMasipala weSithili saseCentral Karoo uya kuthi, xa kukho imfuneko, ahlaziye aze apapashe le Ncwadana rhoqo ngonyaka.

	
	




ISIHLOMELO:

	1.
	IsihlomeloA:
	Imirhumo ekufuneka ihlawulwe ngumenzi-sicelo

	2.
	IsihlomeloB:
	Uluhlu lweerekhodi kunye neendidi zeerekhodi ezigcinwa nguMasipala

	3.
	IsihlomeloC:
	Iirekhodi ezifumaneka ngokuzenzekelayo ngokwemiqathango yeCandelo 15 loMthetho

	4.
	IsihlomeloD
	Iinkonzo zikaMasipala

	5.
	Ifomu1:
	Isicelo sekopi yeSikhokelo se-PAIA.

	6.
	Ifomu2:
	Isicelo sokufikelela kwirekhodi.

	7.
	Ifomu3:
	Isiphumo sesicelo kunye nemirhumo ekufuneka ihlawulwe.

	8.
	Ifomu4:
	Ifomu yesiBheno saNgaphakathi

	9.
	Ifomu5:
	Isikhalazo esifakwe kuMlawuli woLwazi (Information Regulator).

	10.
	Ifomu13
	Isicelo sokuVavanywa.















SIHLOMELO A
	ISHEDYULI YEENTLAWULO EZISEBENZA KUMAZIKO KARHULUMENTE NGOKWESIHLOMELO A SEMIGAQO YOLAWULO LWEENKCUKACHA
INTLAWULO YESICELO KUNYE NENTLAWULO YOKUFIKELELA KWIINKCUKACHA EHLAWULWAYO NGOKWECANDELO LAMA-22 LOMTHETHO, OKANYE UKUKHULULWA KULOO NTLAWULO.


	NO
	INKCAZELO
	FEE

	1
	Intlawulo yesicelo ehlawulwa ngumceli-sicelo ngamnye
	R100-00

	2
	Ifotokopi yephepha elilingana ne-A4 okanye inxalenye yalo.
	R1-50

	3
	Ikopi eprintiweyo yephepha elilingana ne-A4 okanye inxalenye yalo.
	R1-50

	4
	Ikopi ekwimo enokufundwa yikhompyutha, ku:
	

	
	i.
	I-CD (Compact Disc) enikezelwa ngumceli-sicelo.
	R40-00

	
	ii.
	I-CD (Compact Disc) enikezelwa kumceli-sicelo.
	R60-00

	
	iii.
	I-Flash Drive (ekufuneka inikezelwe ngumceli-sicelo).
	R40-00

	5.
	Ikopi yerekhodi elirekhodiweyo ngesandi, ku:
	

	
	i.
	I-CD (Compact Disc) enikezelwa ngumceli-sicelo.
	R40-00

	
	ii.
	I-CD (Compact Disc) enikezelwa kumceli-sicelo.
	R60-00

	
	iii.
	I-Flash Drive (ekufuneka inikezelwe ngumceli-sicelo).
	R40-00

	6
	i.
	Ukuguqulelwa kwemifanekiso ebonakalayo ibe yinkcazelo ebhaliweyo, kwiphepha elilingana ne-A4 okanye inxalenye yalo.
	Inkonzo eza kunikezelwa ngumboneleli-nkonzo wangaphandle. Iya kuxhomekeka kwixabiso elinikwe ngumboneleli-nkonzo.

	
	ii.
	Ikopi yemifanekiso ebonakalayo.
	

	7
	Ukukhangela nokulungiselela irekhodi ukuze linikezelwe, ngeyure nganye okanye inxalenye yeyure, ngaphandle kweyure yokuqala efunekayo ngokufanelekileyo ekukhangeleni nasekulungiseleleni irekhodi.
Iindleko zizonke azimele zigqithe kwi:

	R100-00
R300-00

	8
	Ukubhalwa phantsi kwerekhodi elirekhodiweyo ngesandi, ngephepha elilingana ne-A4 okanye inxalenye yalo.
	R24-00

	9
	Idiphozithi: Ukuba ukukhangela iirekhodi kuthatha ngaphezulu kweeyure ezi-6.
	Isinye kwisithathu semali ngesicelo ngasinye, ebalwa ngokwemigaqo yamanqaku 2 ukuya kwisi-8.

	10
	Iindleko zokuposa, ukuthumela nge-imeyile okanye nayiphi na enye indlela yokudlulisa ulwazi nge-elektroniki.
	Iindleko zokwenene, ukuba zikhona






UMQWEBELO B


INKCAZELO YEZIFUNDO NEENDIDI ZEEREKHODI EZIGCINWE NGUMASIPALA

	
	1.  UMTHETHO NEMITHETHO
 Imigaqo-nkqubo, izigqibo, imiyalelo kunye neesetyhula 
Imibuzo eqhelekileyo 
Amaphepha aMhlophe namaPhepha aHlaza 
Imithetho eYilwayo 
IMithetho yePalamente 
IMithetho neMigaqo yePhondo 
Imithetho kaMasipala (Council By-Laws)

2. UMBUTHO NOLAWULO
Imibuzo eqhelekileyo
Imisebenzi
Uhlalutyo lweemfuno zokwandiswa kunye nophando lweenkqubo
AmaCandelo neeOfisi ezintsha
Ucwangciso neenkqubo
Ukunikezelwa kwamagunya
Imiyalelo yeOfisi
Ulawulo lweeRekhodi
Ukuhlelwa kweGunya loRhulumente weNgingqi
Ukunikezelwa kweenkonzo kubucala
Iintlanganiso zoLawulo
IiMbasa zeMpumelelo
Ulawulo lokuSebenza


3. IBHUNGA LIKAMASIPALA NEMICIMBI YEBHUNGA
Umgaqo-nkqubo
Imibuzo eqhelekileyo
Unyulo
Iintlanganiso
Iikomiti
Imicimbi yoshishino yooCeba
Izixeko ezingoodade
Inguqu (Transformation)

4. ABASEBENZI
Ulawulo lwezikhundla
Ukumiselwa kweemeko zenkonzo
Izithuba zemisebenzi kunye nokuqeshwa
Imicimbi yezemali
Ukuthatha umhlala-phantsi
Ulawulo lwabasebenzi
Uvavanyo lwabasebenzi kunye nokuhlelwa kwezikhundla
Iingxelo zabasebenzi kunye neenkcukacha-manani
Ubudlelwane bezabasebenzi
Imveliso
Izivumelwano zeearhente kunye nokubolekwa kwabasebenzi kumanye amaziko


	5. EZEZEMALI
Uhlahlo-lwabiwo mali 
Uqingqo-maxabiso 
Amaxabiso epropati (Rates) 
Iimali-mboleko 
Amaxabiso eenkonzo (Tariffs) 
Iinkxaso-mali ezifunyenweyo 
Iidiphozithi 
Iimali nee ntlawulo 
Utyalo-mali 
Amabango 
Ukuhlawulwa kwee-akhawunti 
Izibonelelo zooCeba 
Ukuqokelelwa kwemali

6. IZINTO ZASEKHAYA NEENKONZO ZASEKHAYA
Izinto zasekhaya
Iinkonzo zasekhaya 

7. IZAKHIWO NEZIZA 
Izakhiwo
Iziza

8. IITHENDA, IIKOTI NEZIVUMELWANO 
Iifayile eziphambili
Iithenda kunye neekoti ezithile
Izivumelwano ezithile

9. IINGXELO NEZINGXENGXELO EZIBUYISELWAYO
Iingxelo ezibuyiswayo
Iingxelo
Iingxelo ezibuyiselwa kwamanye amaziko
Incwadi yonyaka kaMasipala

10. UKUTHENGISA NOKUNIKEZELWA KWEENKCUKACHA
Ukuthengisa kunye nokunikezela ngeenkcukacha kukaMasipala
Ukuthengisa okwenziwa ngamanye amaziko
Iinkcukacha: amanye amaziko
Utshintsho lweedilesi
 





	
11. IMITHETHO YEMITHETHO NEMIHLANGANO YOLUNTU 
Iifayile eziphambili
Imibhiyozo
Iindibano zoluntu

12. UKWAKHEKA NEENTLANGANISO ZAMAZIKO KUNYE NEENDIBANO EZINYE 
Imizuzu, iingxelo kunye nezigqibo zomgaqo-nkqubo
Kuzwelonke nakwiPhondo

13. IMICIMBI YEZOMTHETHO
Iimbono zomthetho kunye nezigwebo zeenkundla
Ukuqeshwa kwamagqwetha
Amabango
Ukutshutshiswa
Ukhuseleko loluntu

14. IILAYISENSI NEEMVUME 
Izicelo kunye nokukhutshwa kweemvume
Iilayisensi zorhwebo

15. UCWANGCISO NOLAWULO LWEEDOLOPHU
Iifayile eziphambili
Isicwangciso socwangciso lwedolophu
Ukusekwa kweendawo zedolophu

	
16. IINKONZO EZIBALULEKILEYO 
Amanzi
Umbane
Iindlela nezitrato
Ugutyulo lwamanzi amdaka
Ucoceko
 

17. IINKONZO ZOLUNTU 
Ezempilo
Ulawulo lwezithuthi
Iinkonzo zamathala eencwadi
Izindlu
IHolo kaMasipala, ii-ofisi zikaMasipala, iipaki, iigadi kunye neendawo ezivulekileyo
Imidlalo nokuzonwabisa
Ubonelelo nokugcinwa kweenkonzo zeCandelo loMlilo
Isilarha
Iindawo zokugcina izilwanyana ezilahlekileyo
Intlalontle
Unqulo neecawe
Ulawulo lweentlekele
Inkqubo yoKwakha ngokutsha noPhuhliso
Iimyuziyam nezikhumbuzo
Iimyuziyam nezikhumbuzo
Izixhobo zokuthumela kunye nezikhululo zokuphinda zisasaze imiqondiso
Isikhululo seenqwelo-moya
Indawo yokudubula
Iindawo zokugcina izinja
Uphuhliso loQoqosho lwaseKhaya
Ulawulo loNxweme kunye neelwandle
Amangcwaba kunye nodonga lwezikhumbuzo
































UMQWEBELO C 

IINDIDI ZEEREKHODI EZIFUMANEKA NGOKUZENZEKELAYO NGAPHANDLE KOKUBA UMNTU ENZE ISICELO SOKUFIKELELA KUZO NGOKWECANDELO LE-15 LOMTHETHO.


	INKCAZELO YODIDI LWEEREKHODI EZIFUMANEKA NGOKUZENZEKELAYO
	INDLELA YOKUFIKELELA KWIIREKHODI (umzekelo, kwiwebhusayithi)

	
	

	EZIFUMANEKA NGOKWECANDELO LE-15(1)(a) LOMTHETHO WOKUKHUTHAZWA KOKUFIKELELA KWIINKCUKACHA, KA-2000
	(ICANDELO LE-15(1)(b))


	UKUHLOLWA NGOKWECANDELO LE-15(1)(A)(I)

	
	

	
	

	UKUTHENGA NGOKWECANDELO LE-15(1)(a)(ii):

	
Ii-ajenda neeMizuzu zeBhunga 
Izicelo zokuTshintshwa koMmandla woSetyenziso loMhlaba (Rezoning) kunye nezicelo zokuSetyenziswa koMhlaba ngemvume 
Izatifikethi zoQingqo-maxabiso 
Iirejista zoQingqo-maxabiso 
Izicwangciso zeZakhiwo 
Izicwangciso zeZiza 
Iinkcukacha zoMhlaba ngokweJografi (ngaphandle kweenkcukacha eziqhelekileyo ezifumaneka kuluntu)
	
 Iyafumaneka ukuze ikotshwe 
Iyafumaneka ukuze ikotshwe 
Iza kushicilelwa 
Iza kushicilelwa 
Iyafumaneka ukuze ikotshwe / kufuneka imvume yomnini – kufuneka iSazisi kunye ne-Akhawunti yeRhafu yePropati 
Iyafumaneka ukuze ikotshwe 
Iyafumaneka ukuze ikotshwe 


	
	

	EZIFUMANEKA SIMAHLA NGOKWECANDELO LE-15(1)(a)(iii):

	
 ISicwangciso soPhuhliso esiHlangeneyo 
 ISicwangciso sokuPhunyezwa koHlahlo-lwabiwo mali lokuNikezelwa kweeNkonzo 
 Isakhelo soPhuhliso lweNdawo 
 Uhlahlo-lwabiwo mali lukaMasipala 
 Iinkcukacha zoQhagamshelwano nooCeba 
Iinkcukacha zoQhagamshelwano noLawulo lukaMasipala 
 Ubume bamaSebe kunye neeNkcukacha zawo 
Imithetho kaMasipala 
Imigaqo-nkqubo 
Amaxabiso eenkonzo 
Izaziso zoLuntu 
Iingxelo eziKhutshelwa amajelo eendaba 
Iingxelo 
Izivumelwano zoNyaka zokuSebenza zaBaphathi abaPhezulu
	
Ezifumaneka kwiwebhusayithi kaMasipala






												 UMQWEBELO D 


IINKONZO ZIKAMASIPALA: UMASIPALA UNIKEZELA NGEZI NKONZO ZILANDELAYO
	1. Ukukhuthaza uphuhliso loqoqosho lwasekuhlaleni

	1. Ubonelelo nokugcinwa kweendlela zesithili kunye neendlela zabahambi ngeenyawo.

	1. Ukuxhasa ngemali uMbutho woKhenketho ukuze wenze imisebenzi enxulumene nokhenketho lwasekuhlaleni.

	1. Ulawulo lweemeko zeentlekele zasekuhlaleni.

	1. Ukukhutshwa kwezatifikethi zempilo kunye nokuhlolwa kweendawo ezichaphazelekayo. 











































UMQWEBELO E 

IFOMU YESICELO SE-POPIA YOKULUNGISWA/UKUCINYWA KWEENKCUKACHA


ISICELO SOKULUNGISWA OKANYE UKUCINYWA KWEENKCUKACHA ZOBUQU, OKANYE UKUTSHATYALALISWA OKANYE UKUCINYWA KWAREKHODI YEENKCUKACHA ZOBUQU NGOKWECANDELO 24(1) LOMTHETHO WOKUKHUSELA IINKCUKACHA ZOBUQU, 4 KA-2013


IMIGAQO ENXULUMENE NOKUKHUSELWA KWEENKCUKACHA ZOBUQU, KA-2018
[UMGAQO 3]


	Qaphela:

	1.
	Ii-afidavithi okanye obunye ubungqina obubhaliweyo obufanelekileyo obuxhasa isicelo bunokuqhotyoshelwa.

	2.
	Ukuba indawo enikiweyo kule fom ayanelanga, ngenisa iinkcukacha njengesihlomelo sale fom uze usayine iphepha ngalinye.

	3.
	Gcwalisa ngokufanelekileyo ngokwemeko yesicelo..

	
	

	Phawula ibhokisi efanelekileyo ngo - “X”.

	
	

	Isicelo se:

	
	

	· 
	Ukulungiswa okanye ukucinywa kweenkcukacha zobuqu ezimalunga nomntu ekubhekiswa kuye ziinkcukacha, ezisezandleni okanye eziphantsi kolawulo lweqela elinoxanduva.

	
	

	· 
	Ukutshatyalaliswa okanye ukucinywa kwerekhodi yeenkcukacha zobuqu ezimalunga nomntu ekubhekiswa kuye ziinkcukacha, ezisezandleni okanye eziphantsi kolawulo lweqela elinoxanduva, elingasagunyaziswanga ukuba ligcine elo rekhodi leenkcukacha.



	A
	IINKCUKACHA ZOMNTU EKUBHEKISWA KUYE ZIINKCUKACHA

	Igama (amaGama) neFani / igama elibhalisiweyo lomntu ekubhekiswa kuye ziinkcukacha:
	

	Isichongi esikhethekileyo / iNombolo yesazisi: 
	




	Idilesi yokuHlala, yokuPosa okanye yeShishini:
	

	
	

	
	

	Iinombolo zoQhagamshelwano:
	

	Idilesi ye-imeyile:
	

	
	

	B
	IINKCUKACHA ZEQELA ELI NOXANDUVA

	Igama (amaGama) neFani / Igama eliBhalisiweyo leQela eliNoxanduva:
	

	Idilesi yokuHlala / yePosi okanye yeShishini:
	

	
	

	
	

	Idilesi ye-imeyile:
	

	
	

	C
	IINKCUKACHA EZIZA KULUNGISWA / ZICINYWE / ZICINYWE NGOKUPHELELEYO / ZITSHATYALALISWE

	

	

	

	
	

	D
	
IZIZATHU “ZOKULUNGISWA OKANYE UKUCINYWA KWEENKCUKACHA ZOBUQU EZIMALUNGA NOMNTU EKUBHEKISWA KUYE ZIINKCUKACHA NGOKWECANDELO 4(1)(a), EZISEZANDLENI OKANYE EZIPHANTSI KOLAWULO LWEQELA ELI NOXANDUVA”
kunye/okanye
IZIZATHU ZOKUTSHATYALALISWA OKANYE UKUCINYWA KWEREKHODI YEENKCUKACHA ZOBUQU EZIMALUNGA NOMNTU EKUBHEKISWA KUYE ZIINKCUKACHA NGOKWECANDELO 4(1)(b), EKUBENI IQELA ELI NOXANDUVA LINGASAGUNYAZISWANGA UKUGCINA ELO REKHODI
Nceda unike izizathu ezineenkcukacha zesicelo.


	

	

	

	




ANNEXURE F

IFOMU YE-POPIA YOKUCHASA
UKUCHASA UKUQHUTYWA KWEENKCUKACHA ZOBUQU NGOKWECANDELO 11(3) LOMTHETHO WOKUKHUSELA IINKCUKACHA ZOBUQU, 4 KA-2013
IMIGAQO ENXULUMENE NOKUKHUSELWA KWEENKCUKACHA ZOBUQU, KA-2018
[UMGAQO 2]


	Qaphela:

	1.
	Ii-afidavithi okanye obunye ubungqina obubhaliweyo obufanelekileyo obuxhasa isicelo bunokuqhotyoshelwa.

	2.
	Ukuba indawo enikiweyo kule fom ayanelanga, ngenisa iinkcukacha njengesihlomelo sale fom uze usayine iphepha ngalinye.

	3.
	Gcwalisa ngokufanelekileyo ngokwemeko yesicelo..

	
	

	A
	DIINKCUKACHA ZOMNTU EKUBHEKISWA KUYE ZIINKCUKACHA

	Igama (amaGama) neFani / igama elibhalisiweyo lomntu ekubhekiswa kuye ziinkcukacha:
	

	Isichongi esikhethekileyo / iNombolo yesazisi:
	

	Idilesi yokuHlala, yePosi okanye yeShishini:
	

	
	

	
	

	 Iinombolo zoQhagamshelwano:
	

	Idilesi ye-imeyile:
	

	
	

	B
	IINKCUKACHA ZEQELA ELI NOXANDUVA

	Igama (amaGama) neFani / Igama eliBhalisiweyo leQela eliNoxanduva:
 
	






	Idilesi yokuHlala / yePosi okanye yeShishini:
	

	
	

	
	

	Idilesi ye-imeyile:
	

	
	

	C
	IZIZATHU ZOKUCHASA NGOKWECANDELO 11(1)(d) UKUYA KU-(f)
Nceda unike izizathu ezineenkcukacha zokuchasa.


	
	

	
	

	
	

	
	

	
	

	
	




	ISAYINWE E ____________________________ NGALO MHLA _________________ USUKU LWE _______________________ 20_______

	

	

	

	_______________________________________________

	ISAYINI: UMNTU EKUBHEKISWA KUYE ZIINKCUKACHA / UMNTU OTYUNJIWEYO
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